
Risk Assessment Software 
Instructions 

Part 2: Creating a new Risk Assessment 

 



Creating a New Risk Assessment 

1. Open the Risk Assessment Program and log on as 
explained in the First Part of the Manual. 

2. On the main screen click on the «New Risk 
Assessment» button 



Creating a New Risk Assessment 

• In the  «Issued By» field 
select  the name of the 
vessel from the list by 
clicking on the arrow next 
to it. 

• The vessel type will appear 
automatically so proceed 
to select the date by 
clicking on the calendar 
next to the date field . 
Note: you can click on 
«Today»to select the 
current date easily. 

 
 



Creating a new Risk Assessment 

• The «Place» field now 
appears. Type the place 
where the operation that 
the Risk Assessment refers 
to  takes place. 

• Enter a «Discription» for the 
operation that the Risk 
Assessment  refers to. Make 
sure it fully describes the 
operation. 

• When you are done press 
«Next Step» on the upper 
right side to continue. 



Creating a New Risk Assessment 

• Notice that the «Operation» and «Sub-Operation» fields 
appear. Select the operation  by clicking on the small arrow 
next to the field so that the drop down menu appears . 
 

Important! Notice that you will have to confirm the selection of 
operation since the program will show different options 
depending what you choose. This action is not reversible, so 
please be carefull 



Creating New Risk Assessment 

• After you have selected operation proceed to select Sub-Operation 
from the next field. 

• Press «Next Step» when you are done 



Creating a New Risk Assessment 

• Now select the «Risk 
Assessment Team» 
Note that as you 
select members new 
spots will open up to 
add another member 

• Press «Next Step» 



Create New Risk Assessment 

New selection fields will appear including:  
Hazard Description, Concequence Description, Controls in Place   

Lickelihood / Concequence Values 
 and the Control Actions Field 

• First Select the «Hazard Description» from the drop down menu 



Create New Risk Assessment 

• After you have selected the Hazard 
general category select the specific 
description from the menu below 

• Note that you can select an 
additional description by clicking on 
the green «+» button on the right  of 
the field. 

• Notice that your Hazard will get a 
Reference Number seen on the left of 
the Description 

• To add a new Hazard with a different 
Reference Number you can click on 
the green button on the left of the 
description 



Create New Risk Assessment 

• Next select the 
«Concequence 
Description» 

• And in the next 
field the 
«Controls in 
Place» for this 
type of Hazard 
 

• Note that you 
can add 
additional 
selections  by 
clicking on the 
green buttons as 
described before 

 



Create New Risk Assessment 
• Next enter the «Likelihood» 

and «Concequence» Values 
before the action taken and 
afterwards.  

• Make sure to write what 
«Additional Controls» were 
taken to lower the 
Likelihood value in the 
«Additional Control Actions»  

• Note that you can view the 
value interpretations by 
clicking on the «View Level» 
buttons at the far right of 
the screen. 



Create New Risk Assessment 

• When you Click «Next Step» 
Additional options will appear. 

• Enter the Responsible Persons 
for undertaking the Action 
Control Plan as well as a «Dead 
Line» and «Remarks» if 
needed. 

 
 
 
 
 
 
Note that you can add more 
persons as the program adds a 
new field when you input a 
selection 
 
• Click on «Last Step»when 

finished 



Create New Risk Assessment 
• Here you can add some 

«Remarks» if needed for the 
Risk Assessment you are 
making and a «Signature» of 
the person creating the Risk 
Assessment. 

• You can also mark if additional 
support from office or vessel is 
needed 

• When you are done click on 
«Preview Before Saving» button 

• You can now Save the Risk 
Assessment by clicking on the 
«Save» Button. The Risk 
Assessment can now be found 
in the Library with its own 
unique Reference Number 

• You can then Print the Risk 
Assessment By Clicking on the 
«Print» Button  


