Risk Assessment Software
Instructions

Part 4: Import/ Export
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Export

* To Export New Risk & wanmens

@ Risk Assessment Database User: Master

Assessments made into Riskssessment  Lbrary  Exemalbrary  SurOPeration (NN
your Risk Assessment / """""" '
Database you need to

click on the f

«Import/Export»

button on the main

menu and then click on

« EXpO rt» on the right j Export Library Select Exported Date: <Not Exparted> B Expott
S i d e Ve rtica I m e n U ssued Date  AssessmentNo Operation Sub-Operation Date Last ea-|:3:|::éec\
. . Exported ¥/
b T h e EXpO rt Li b ra ry Wi I I 23/2/2012 PYTHAGORAS-BUL-BRI-1 Bridee Anchoring and Anchor Watch | ]

appear. ~—
pp 9/3/2012 PYTHAGORAS-BUL-BRI-2 Bridge

* Tick the New Risk
Assessments to be 12/3/2012  PYTHAGORAS-BUL-ENG-1 Engine Ballast Operations |
exported by clicking on
the boxes on the right
ha nd Side 12/3/2012  PYTHAGORAS-BUL-BRI-4 Bridge Anchaoring and Anchar Watch ]
* Press the «Export»
button
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12/3/2012  PYTHAGORAS-BUL-BRI-3 Bridge Anchoring and Anchor Watch O




Export

* A confirmation window will appear.

Export Operation ij
Press «Yes» to create the export file. | |
 Another confirmation window then U — e [ w ]
appears telling you that the export - ,
Export Operation I I

A Export proccess completed sucessfully,

file can be attached to an email
automatically. @ oo el ety

* This only works if you are usingMS W@Sﬁmma-mmu@
Outlook or Outlook Express. In this | el
case click YES to open Outlook and
send it by e-mail.

* Ifnot, you need to attach the e
export file manually to an email. In
this case click «<NO» to open the
folder containing the file in a new

Would you like to attach it and send it by email now?

(¥ou can use this option enly if you use Microsoft Outlook for sending

e and receiving emails)
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window Note that you can find the file in the RiskAssessment folder in the

Export sub folder.
The file name is described in the above Confirmation window so be
careful to attach the correct file.




Import

 Toimport a Risk
Assessment click
«lmport/Export» in the
Main Menu and select
«lmport» from the
vertical side menu

* Then click «Import »

* A confirmation
window will appear.
Click «Yes» to
proceed

) ) . Sub-Operation
Risk Assessmen it Library External Library Revision Status ‘
Import | Import Library Import
ssued Date  AssessmentNo Operation Sub-Operation et b

r y
Import Operation
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I.-"_'\-. The Impert feature, will import yourghewest data from
W' ‘ExportRiskDB.dat’ file.
Would you like to run the Import opfiration now?




Import

A new window will appear in
which you need to select the

Export File to be imported ~ [@z= e S0 T2
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and click «Open»_ OQ*EWL; — - @ @
e [ 62 B

Note that the file name will | o e

be something like the export s | |orecirmetregre

file explained in the previous AL - LR

page starting with Thrae < oo

> = RECOVERY (D) _

EXportDB(date and time)'dat File name: ExportRiskDB*™ - [Import Risk Assessment Data 'l

EF GLOBAL

If the file is sent to you by )_/‘ e 1] (s )

email make sure to saveitin
an easy to find location like
your desktop so that the file
will be easier identified.




